
 

 
 

11th November 2025  
 

Dear Parent/Carer,  
 

Y10 Work Experience Week: Monday 6th - Friday 10th July 2026 
 

I am writing to inform you that from Monday 6th - Friday 10th July 2026, all students in Year 10 will complete a week of 
work experience (WEX). During this period there will be no lessons – instead, each day, all students will attend the 
workplace of their host employer. 

  
Work experience gives students the chance to learn about what type of job they might enjoy, and develop their CV. We 
know it can be one of the most transformational experiences young people have during their education. 

 
Students (and their families) should source their own work experience placements. The deadline for all students to 
confirm their placement is Friday 13th February 2026. 

 
We have a select number of partner placements, which students must apply for, using a Google Form that will be emailed 
to them in mid-November.  

 
To prepare them for securing their placements, all Year 10 students have participated in the following activities this term: 
● Weekly tutor time sessions focusing on work experience, in which students have learnt about what work experience is, 

become familiar with soft skills and identified which areas they would like to gain their work experience in  
● A work experience drop down morning on Thursday 9th October, in which students learnt about how to find a 

placement, developed their ability to present to an employer, and wrote their first CV. 
● A weekly email bulletin sent to the year group, containing top tips and email templates as students contact employers 

 
Unifrog 
We are using Unifrog (www.unifrog.org) to manage the administration of the work experience programme – for example, 
collecting information from the employer about their Risk Assessment and Health & Safety policy, as well as getting 
agreement from yourselves for the placement to go ahead. All Year 10 students already have a Unifrog account. 

 
Key information: 

● Students need to agree their placement with the employer first, and then they can add it to their Unifrog 

account (they’ll find the Placements tool on their Unifrog homepage). 

● The Unifrog system will then email the employer, the parent / caregiver, and the school, to collect the 

necessary information and permissions. For the process to work, it’s essential that students add the initial 

information about the placement accurately. 

Extra help and guidance:  

● Unifrog have created a set of guides about placements which you can find here. 

● To find out more about how we’ll be using Unifrog to set up placements, take a look at the guide ‘How 

to…use the Placements tool’, where you’ll find a short animation that explains the process. 

http://www.unifrog.org/
https://www.unifrog.org/placement/guides
https://www.unifrog.org/placement/help/unifrogs-placements-tool-faqs
https://www.unifrog.org/placement/help/unifrogs-placements-tool-faqs


 

 
 

● For advice on how to help your child find a placement, take a look at the guide ‘How to help your child find a 

work placement’. 

Next steps: 

● Please read the placement guides on Unifrog, and then start contacting possible hosts for the placement. 

● Once your host has confirmed the placement, your child should log it on their Unifrog account. 

 
WEX Information Coffee Morning 
On Thursday 4th December from 9.30 - 10.30am, we will be holding a coffee morning at school for year 10 parents and 
carers, in which we will provide further information on WEX and can answer any questions you might have about the 
process. 

 
To sign up to attend, please complete the Google Form here: https://forms.gle/Ksh1Y42pPuq7NBN98 
 
Should you have any questions related to your child’s work experience week, please do not hesitate to contact me at 
g.cockell@kaa.org.uk, as well as your child’s Directors of Learning, Mr Abubaker and Mrs Dewes (h.abubaker@kaa.org.uk & 
i.dewes@kaa.org.uk). 

 
Yours sincerely,  

 
Grace Cockell 
Head of Careers 
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